
Immunisation Nurse



Immunisation Nurse

Classification

Immunisation Nurse (1st year) 

Status (FTE)

Casual

Division

Resilient Communities

Occupant

Vacant

Date

May 2020

About us
From surfing to cycling to wining and dining and everything in between, Bass Coast provides the 
perfect balance of rural, residential and holiday lifestyles for all to enjoy- all with stunning backdrops 
of beaches, bushland and rolling hills.

A fast growing peri urban coastal shire with a strong focus on the balance of environment, economy 
and community. The environment is our economy. To meet the needs of our fast growing status our 
organisation has been reimagined to meet the current and future challenges. Our organisation is 
underpinned by the principles of:

 We deliver
 Placing the customer at the centre of everything we do and,
 Being a part of something bigger

With a proven track record of investing in our people we attract high quality applicants who want to 
contribute to our community, excel in their careers live the values of Excellence, Passion, 
Imagination, Integrity & Courage.

Reporting to the Coordinator Environmental Health, the Immunisation Nurse is responsible for 
providing Nurse Immuniser assistance at public immunisation and/or secondary school sessions. This 
is achieved through a focus on the key responsibility areas outlined below. 



 Provide Nurse Immuniser assistance when required to the public immunisation sessions or school 
immunisation programs conducted by Council.

 Assist with the administration, preparing, cleaning and storing materials and equipment associated 
with immunisation programs.

 Attend workshops, seminars and conferences on immunisation policies and procedures when 
required.

 Undertake triennial re-accreditation training when directed.

Key responsibility areas

Organisational relationships

Coordinator 
Environmental Health 

Environmental Health 
Officers

Environmental Health 
Technician

Environmental Health 
Administration Officer

Immunisation 
Adminstration Officer Immunisation Nurses

The incumbent is responsible and accountable for:

 Authorised to prepare and administer 
vaccines related to immunisation 
programs.

 Follow effective risk management 
practices, identify hazards in the workplace 
and actively contribute to a safety culture.

 Understanding and complying with 
organisation principles, standards, policies 
and procedures, including: Working 
Together (Equal Employment 
Opportunity), Code of Conduct, and the 
Customer Service Charter.

 Ensuring you understand your information 
management responsibilities and that 
records are created, captured and 
monitored in accordance with legislation, 
regulations and standards and Council’s 
internal policies and procedures.

 Contribute to emergency management 
activities when required and directed by 
the General Manager.

Accountability and extent of authority

 Ensuring you understand your information 
management responsibilities and that 
records are created, captured and 
monitored in accordance with legislation, 
regulations, standards and Council’s 
internal policies and procedures.

 Contribute to emergency management 
activities when required and directed by 
the General Manager.



Judgement and decision making
The incumbent must be able to:

 Resolve immunisation problems with little 
guidance.  In the case of a Health Emergency 
such as anaphylaxis the occupant is expected 
to make decisions seeking guidance from 
within or outside the organisation as 
necessary and appropriate.

Specialist Skills and Knowledge
The incumbent must be able to demonstrate:

 A sound knowledge of the process and 
administration of vaccines recommended or 
endorsed by the National Health and Medical 
Research Council.

 Good knowledge of current immunisation 
schedule, vaccine types and types of reactions 
to vaccinations.

 Capable of responding to emergency 
situations, including those involving 
anaphylactic shock.

Management skills
The incumbent must be able to demonstrate:

 Ability to manage immunisation sessions and 
workload as appropriate.

Interpersonal skills
The incumbent must be able to:

 Have the ability to advise parents or 
guardians on standard vaccination procedures 
as defined in the Australian Immunisation 
Handbook.

Competencies

Applicants will be required to undergo pre-employment checks including but not limited to a Police 
Records Check, Medical and Working with Children Check.

Pre-Employment Checks

 Have the ability to orally communicate 
successfully with people, particularly young 
children and those requiring calming in 
anxious situations.

Qualifications and experience
The incumbent requires:

 Registered Nurse (Division 1) is essential.

 Previous experience in immunisation 
programs is preferred.

 Has completed, is in the process of 
completing or is willing to complete 
Accreditation as a Nurse Immuniser 
(approved by the Department of Human 
Services), in all aspects of vaccine 
administration and technique, and 
management of acute reactions.

Primary Physical requirements
The incumbent requires these physical 
requirements:

 Lifting heavy objects in accordance with
safety procedures.

 Bending and squatting 

 Interacting with staff face to face, by 
telephone and by mobile phone (when on 
site).  



Key Selection Criteria 

Selection will be based on the following key selection criteria; however reference will also be 
made to other listed skills, knowledge and attributes as required in the position description. 

 Registered Nurse (Division 1).

 Previous experience in immunisation 
programs.

 Accreditation as a Nurse Immuniser 
approved by the Department of Human 
Services, in all aspects of vaccine 
administration, vaccination technique and 
management of acute reactions.

 A sound knowledge of the process and 
administration of vaccines recommended 

or endorsed by the National Health 
and Medical Research Council.

 Good knowledge of current 
immunisation schedule, vaccine types 
and types of reactions to vaccinations.

 Proven communication skills; ability to 
talk with people, particularly young 
children in anxious situations.


