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About us
From surfing to cycling to wining and dining and everything in between, Bass Coast provides the
perfect balance of rural, residential and holiday lifestyles for all to enjoy- all with stunning backdrops
of beaches, bushland and rolling hills.
A fast growing peri urban coastal shire with a strong focus on the balance of environment, economy
and community. The environment is our economy. To meet the needs of our fast growing status our
organisation has been reimagined to meet the current and future challenges. Our organisation is
underpinned by the principles of:




We deliver
Placing the customer at the centre of everything we do and,
Being a part of something bigger

With a proven track record of investing in our people we attract high quality applicants who want to
contribute to our community, excel in their careers live the values of Excellence, Passion,
Imagination, Integrity & Courage.
Reporting to the Coordinator Asset Management, the Asset Officer Roads is responsible for
managing almost 1,000km of Council’s road assets and over 150 Bridge structures. This is achieved
through implementing better practice asset management planning activities for roads and bridges that
generate sustainable renewal and upgrade programs that are responsive to the community’s needs.

Key responsibility areas


Manage Council road infrastructure assets
(including bridges and major culverts) and
ensure that Council keeps up-to-date with
better practices in roads infrastructure asset
management.



Update, implement, continually review and
improve Council’s Road Management Plan and
Road Services Asset Management Plan.



Develop and implement Council’s road
renewal, upgrade and expansion programs,
identifying and maximising available funding
opportunities.



Administer road infrastructure grants
programs to ensure funds are identified,
approved, received, expended and acquitted
within designated timeframes.



Oversee the handover of completed road
infrastructure capital and development works
and ensure that information is obtained so
databases are updated.



Manage Council’s responsibilities under the
Heavy Vehicle National Law by managing
heavy vehicle access to the Shire’s local road
network, including assessment of requests,
route assessments and pre-approval of
strategic freight routes.



Liaise with and attend meetings with the State
Road Authorities, the National Heavy Vehicle
Regulator, regional road groups, Community
Safety Team, other Infrastructure teams and
stakeholders on road related issues.



Prepare roads infrastructure related Council
Reports, presentations and documents as
required.



Respond to requests from customers,
Councillors, internal and external
stakeholders in accordance with Council’s
established service levels, adopted practices
and policies.



Other duties as directed within the skills and
abilities of a position at this level.

Competencies
Judgement and decision making
Work is usually specialised and may involve problem solving skills that can be adapted to situations.
Guidance and advice is usually available within time to make a decision.
Specialist Skills and Knowledge
Requires an understanding of the team’s and organisation’s policies, regulations, precedents and long term
goals. Proficient in using and explaining standard procedures, policies, guidelines and legislation.
Management skills
Managing time and employees, planning and organising own work within time available. Able to implement
EEO, OH&S, HR and budgeting practices for team.
Interpersonal skills
Relate to others to gain cooperation and liaise with others for the specialist work being undertaken.
Skilled in discussing and resolving matters and problems.
Qualifications and experience
A tertiary qualification with substantial experience needs to be drawn upon to meet key responsibilities.

Organisational relationships
Coordinator
Asset
Management
Asset Officer
Roads

Asset Officer
Buildings & Open
Space

Asset Officer
Pathways &
Drainage

Technical Officer
Traffic & Lighting

Pre-Employment Checks
Applicants will be required to undergo pre-employment checks including but not limited to a Police
Records Check and Working with Children Check.

Key Selection Criteria
Selection will be based on the following key selection criteria; however, reference will also be
made to other listed skills, knowledge and attributes as required in the position description.


Tertiary qualification in Civil Engineering,
Asset Management or similarly related
field; or extensive experience and
knowledge of infrastructure asset
management ; asset management plans and
the Road Management Act, regulations and
plans;



Sound understanding of Asset
Management Principles;



Excellent written and well developed
verbal communication, stakeholder
management and customer service skills;



Demonstrated analytical and problem
solving skills that provide innovative
solutions;



A sound ability to utilise MS Office,
contract management, asset
management and GIS programs as well
as other specialist software as required;



Current Victorian Driver’s License.

Performance Criteria
Performance criteria will be developed within the first three months of appointment, recorded and
reviewed in accordance with Council’s Performance Development Policy and Framework.

