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About us 
From surfing to cycling to wining and dining and everything in between, Bass Coast provides the 

perfect balance of rural, residential and holiday lifestyles for all to enjoy- all with stunning backdrops 

of beaches, bushland and rolling hills. 

A fast growing peri urban coastal shire with a strong focus on the balance of environment, economy 

and community. The environment is our economy. To meet the needs of our fast growing status our 

organisation has been reimagined to meet the current and future challenges. Our organisation is 

underpinned by the principles of: 

 We deliver 

 Placing the customer at the centre of everything we do and, 

 Being a part of something bigger 

With a proven track record of investing in our people we attract high quality applicants who want to 

contribute to our community, excel in their careers live the values of Excellence, Passion, 
Imagination, Integrity & Courage. 

Reporting to the Manager Transformation and Technology, the Coordinator Transformation and 

Technology Projects is responsible for the leadership and support of the Transformation and 

Technology Projects team, to ensure the effective and efficient delivery of information technology 

projects.  
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Strategic project management of departmental 

objectives including: 

 Undertaking research, analysis and 
implementation of projects based on 

defined outcomes and outputs. 

 Managing projects or sub-projects and 

being accountable for the successful 

delivery and completion of the 

projects/sub-projects within resourcing, 

timeline and budget parameters.  

 Monitoring and evaluating projects to 

ensure departmental objectives are met. 

 Provide authoritative advice to internal 

and external stakeholders and prepare 

and present detailed reports  

 Develop and maintain strong and 
positive relationships with key internal 

and external stakeholders (including 

executive and management) through 

consultation, communication and 

technology leadership. 

Key responsibility areas 

 Provide effective staff leadership to the 
T&T Project Delivery Team and ensure 

adequate resources are available at all 

times to meet organisational demands. 

 Ensure compliance throughout the 

organisation on all relevant policies and 

procedures. 

 Identify the monitoring and reporting 
needs of key stakeholders to 

demonstrate that system and process 

objectives are efficiently and consistently 

achieved. 

 Contribute to the T&T Strategy: develop, 

implement and monitor. 

 Other duties as directed within the skills 
and abilities of a position at this level. 
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Applicants will be required to undergo pre-employment checks including but not limited to a Police 

Records Check and Working with Children Check. 

 

Pre-Employment Checks 

Performance Criteria 

Performance criteria will be developed within the first three months of appointment, recorded and 

reviewed in accordance with Council’s Performance Development Policy and Framework. 

 

Accountability and extent of authority  
While being accountable for the management of vast resources and specialist staff, the freedom to act 

is set by broad goals, policies, strategies, objectives, budgets and by legislation. Accountable for 

developing and implementing policy options and strategic plans. 

Competencies 

Judgement and decision making 

Work combines problem solving and policy development and involves unspecified ranges of options 

available for consideration and analysis. 

Specialist Skills and Knowledge 

Requires skills and knowledge to manage outside original field of specialisation with a clear 

understanding of the legal, socio-economic, political and financial context. 

Management skills 

Broad goals and objectives are achieved through the management of large numbers of employees who 

are typically tertiary qualified in their fields and by reliable application of financial and risk management 

principles. 

Interpersonal skills 

Relate to others by leading, motivating and developing them. Capable of consulting, presenting and 

negotiating with others including employees, councillors, clients, community, tribunals and 

commissions. 

Qualifications and experience 

Tertiary qualification plus post graduate qualification with relevant experience or lesser formal 

qualifications with extensive and diverse experience needs to be drawn upon to meet key 

responsibilities. 



 

 

 

Key Selection Criteria  

Selection will be based on the following key selection criteria; however reference will also be 

made to other listed skills, knowledge and attributes as required in the position description.  

 
 A tertiary qualification in Project Management 

or related discipline. 

 Strong leadership skills with demonstrated 

ability to lead and develop people. 

 Proven experience in the development of 

tender specifications and contract 

management.  

 Demonstrated ability to successfully manage 

and oversee the implementation of a program 

of works  

 Significant experience in successfully building 

relationships and in influencing multiple 

stakeholders including service providers 

and clients to achieve realistic, agreed 

outcomes. 

 Highly developed written and verbal 

communication skills including 

demonstrated ability to work 

constructively across multiple departments 

and agencies. 

 Project management experience 


